S Approved For Release 2010/06/03 : CIA-RDP81M00980R001600010005-9

FEDERAL INFORMATION SOURCES,/RESQURCES

PROCEDURES FOR PREPARING AND SUBRMITTING INFORMATION
SOURCES/RESOURCES DAI'A +ORMS

The following material details instructions and proce-
dures for submitting Federal Information Sources/Resources
data to GAO as required by the Congressional Budget Act of
1974.

Agencies should submit a completed form on each major
information source/resource as defined velow; submissions
should be typed on Federal Information Sources/Resources,

GAO Form 539. Major information Sources/Resources include:

1) those which are directed at fulfiiling an agency or organi-
zation's mission; 2) entail large expenditures; and 3) require
special management attention.

In classifying a source/resource as major, considera-
tion should be given to the relative importance of its contents
to 1) supporting agency heads in their policy decision-making
process, and 2) assisting agency or agency components heads
in responding to external requirements tor information such
as the President, Congress, GAO, CBO, OMB, and Treasury.

Such criteria as dollar resources, size, information content,
purpose (budget and programmatic), and scope shall be used

to determine whether an agency's information source/resource
should be considered "major" as stipulated in this require-
ment. These criteria shall be determined by the agency in
cooperation with the GAO inventory project staff. Agencies
are requested to review annually their total information
capabilities, including previous submissions.

Information Source (Definition)

For the purpose of this inventory, an Information Source
is a major publication or compilation produced in support of
an agency's mission. Examples of Information sources include:

--Catalogs
--Bibliographies
--Serials
--Guidebooks
--Directories

-=Manuals
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--Dictionaries,/Thesauri
——-Statistical Tables

Information Resource (Definition)

An Information Resource is a major information collection
or dissemination facility that supports an agency's mission.
Example of Information Resources incliude:

--Special Libraries
--Clearinghouses
-—-Research Centers
—-Document Centers
--Information Networks

--Information Analysis Centers

The completed forms and any questions or comments should be
directed to:

Johnny R. Bowen

Program Analysis Division

U.S. General Accounting Office
441 G Street, N.W., koom 5008
Washington, D.C. 20548

Telephone: 202-275-1837

Instructions for Completing GAQ Form 539

These insruction pertain to the completion of (1) blank
GAO Form 539's (2) partially completed GAO Form 539's, and
(3) a validation listing of previously reported source/
resource information.

Completion of BLANK GAO Form 539's (enclosure 1)

A blank GAO Form 539 (enclosure 1) should be completed
for each major information source and information resource
that has not been previously submitted to GAO. Please pro-
vide all the information requested on the form.

Completion of Partially Completed Form 539's (enclosure 2)

Enclosed are some partially completed GAO Form 539's
which are not currently contained in our Inventory of
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Federal Sources/Resources (enclosure 2). The partial infor-
mation has been identified by our statt through literature
searches as possible candidates for inclusion in the inventory.
We request you evaluate these sources/resources in light of
the definition of a major source/resource. Then if in ayree-
ment, complete the remaining fields and return the form to

GAO.

validation of Previouslv Reported Information (enclosure 3)

Enclosure 3 contains a list of previously reported
information by your agency. Please review this information
for accuracy. Any changes, modificstions, additions or
deletions of information should be penned neatly using
capital letters for ONLY those portions requiring a change.

The instructions for the completion of the inventory
are delineated below. Each numoered item corresponds to
the numbered field on GAO Form 539. Additional copies of
forms and instructions may be obtaived from the Program Analy-
sis Division contact listed above.

1. AGENCY: Identify the name of your department or aygency,
along with the bureau and major subordinate office which
is responsible for the source or resource.

2. ACCESSION NUMBER: GAO USE ONLY

3. AGENCY CONTROL NUMBER:
Enter your agency's internally assigned referencing
number or code, if applicable.

4. TITLE: Enter the source/resource title or identifying
name.

5. AGENCY CONTACT: Identify the name and telephone number
Of the person who can provide additional information
about the source or resource.

6. CONTROL SPECIFICATIONS:

A. Submission status - Indicare whether submission
changes information previously submitted; is new to
the inventory; or deletes a previous submission.

NOTE: Determine if subinission is either a source or
resource as defined earlier; proceed to fill in
either Section 6B or 6C (not both).
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B. Source - Check block if submission is a document.

Type of document - Provide the type of format of the
publication, i.e., catalog, directory, tables, ser-
ial, etc.

Date of publication - Give the year the document was
issued or the frequency of issuance if a serial pub-
lication.

Volumes/pagination - Indicate the number of volumes,
if more than one, and the number of pages in each
volume. If only one volume, iist only the number
of pages. If a serial indicate that it varies.

Publication price - List the price of the document
if less than three years old.

Primary author - If there is a personal author or
editor responsible for the publication, please pro-
vide the name and telephone number of the person.

C. Resource - Check block if submission is a facility.
Type of facility - Provide the type of resource
facility, i.e., library, clearinghouse, information

center, research center, etc.

Date established - List the vear when facility or
service was started.

Size of collection - Indicate the number of volumes;
files on record; holdings or other description that
reflects the total items represented at the facility.

Facility address - Provide the address of the facil-
ity and primary telephone number.

GEOGRAPHIC RELEVANCE: Indicate the levels of geographic

feference utilized when aggregating data utilized in the
source or resource i.e., national, state, county, city,
standard metropolitan area (SMSA), Congressional district,
or specify other level. Check one Or more as appropriate.

AVAILABILITY (Sources only): Indicate whether the

Information source is publicly available through:

the agency contact, Government Printing Office (GPO),
National Technical Information Service (NTIS), restricted
to internal use only.
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13.
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BUDGET REFERENCE: A) List the 1i digit OMB ID code as
stated in the Appendix to the Budget of the United
States Government; B) identify th® agency program(s)¥*
or administrative activity associated with the source
or resource and the corresponding code number. Please
cite the applicable domestic cataliog number, if applic-
able, from the OMB Catalog of Felderal Domestic Assist-
ance; C) Indicate the related OM3 account title(s) that
are listed in the Budget Appendix for each ID code num-
ber.

AUTHORIZING LEGISLATION: Provide the statutory authority
Public Law number and section; Statutes at Large

(Stat.); U.S. Code citation; and Pupblic Law name for

the program(s) associated with the source/resource.

CONGRESSIONAL RELEVANCE: Leave this field blank.

CONTENT/ABSTRACT: Provide a summary of the source or
resource contents with emphasis on: principal subject
matter; data coverage; and major characteristics.
(Please limit Abstract tc 250 words.)

REMARKS: This space may be used te provide additional
information about the source or resource.

*A program is an organized set of acrivities directed toward
a common purpose, objective, or goal! undertaken or proposed
by an agency in order to carry out its legislated responsi-

.bilities.

5

Approved For Release 2010/06/03 : CIA-RDP81M00980R001600010005-9



o Approved For Release 2010/06/03 : CIA-RDP81M00980R001600010005-9

GAO FORM 539
(Rev. 2-79) INVENTORY OF FEDERAL INFORMATION SOYRCES/RESQURCES
U.S. GENERAL ACCOUNTING QFFICE

PROGRAM ANALYSIS C:VISION

1. AGENCY 2. ACCESSION NUMBER (GAO use aniy)
Department of Health, Education and Weifare I
Bureau .
Assistant Secretary for Health 2 AGENCY CONTROL NUMBER
& (if applicablel}
Office 41 4
4. TITLE/NAME FABEMEY CONTACT
. . N .
National Center for Health Statistics Edward B. Perrin
Teiephone 301 443-1200
{eraa code) {number)

6. CONTROL SPECIFICATIONS

A. Submission Status: O Chenge
8. Type of Document b ublication|Primary Author
Frice
o Source Name
3 {docurment)
@ Tetephone
® (area code! (number)
£ - . —
‘S C. Type of Facility Date: 5j1s Size ot Facility Addyes
% Ly Coilect.on Nationa tenter for Health
) ;s 3 P - r
& Resource Research 9 Statistics
= (facility) Center | Rockville, Maryland 20852
Tetepnone 301 443-1200
(area code) (number)
7. GEOGRAPHIC RELEVANCE
Internstional 0O State O County 3 city
Congressional \ Other .
s District Osms a (Specity) e [J Non-applicable
8. AVAILABILITY {Sources only)
Linterngt Other
& Agency C O Gro O NTIS 1 O (spacity)
. BUDGET REFERENCE , 4
A. OMB 1D Codels) 8. Agency Programisl  ooaiog N s stance, C. OMB Account Titlels)
o ((‘.ata}ynq Ho. )
75-1101-0-1-550 Health Statistics N/Aj Assistant Secretary for Health
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{10, AUTHORIZING LEGISLATION

@ccessrow NUMBER
i

?.L. NUMBER SEC STAT usc PN ame
75-410 8ee. 306 | 58 sTaT 682 | 42 usc242K  IPublic F -alth Service Act
Health,S rvices Research, Health
o . - Statisti s, and Medical Libraries
3-353 see. 105 | 88  sTAT 365 42 usc242K  Iactd
Sac. STAT USC
~ Sec STAT usc
i1, CONGRESSIONAL RELEVANCE (GAO USE ONLY)
’ » *ouss Authorizing Committes Houe Appre - : istion Subcomenities
Ssnate Authorizing Subcommittes > Senate Appre cintion Subosmm ittes

2 CONTENT (purpose, sc0pe)

i
)

‘The purpose ¥ nter is to collect, analvze
purpose vital and Wef1th statistics and to develop pr
and related statisti@s to serve present and future ne
and related professiohs. 0 ‘

content includes vital and health da
ge and divorce, morbidity, disabilit
on is used to answer requests, as we
ulting services to foreign, state, a
in-the field of health statistics. The centers publi
statistics of the United States (annual); Monthly Vit
and Health Statistics Series (13 series).

and disseminate general
grams in health, demographic,
ds of all segments of health

a in such areas as natality,
, and use of health ser-

! as, assisting the center

1 local health officials
ations include: Vital

1 Statistics Report; Vital

13 AEMARKS

T T —

GAD LISE ONLY
SNALYST

foaTe
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